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Hfa-aemra
oI UNISERCOM therg: 01123098552

H.T-35021/09/2012-UMHHA-2
Y @eh JaT 3T
Union Public Service Commission

dlergy &159, AesTel s,
¢ ReeN-110069.
feate: 07 /05/2012

Rferg oz
forw- Y olieh AT AT & BT A Gel-2 & ddTH71 & 9300-34800/- T 93 A . 4600/- 3
ufafaih (FSae 3ieX srcusifors Hiaer o ®) & 3MUR W I[& YW (House Keeper)(HTURUT a1 VT, HIHgE

‘@ IRTAUTA, HA-HJATADRT) &b Ug Dl Y SATed b Hedl H |

T @lh TAT AT & HrAerd J Wdll-2 & ddaq7 & 9300-34800/- T AT ddT . 4600/- H
qﬁﬁl’{[ﬁﬁ (For gk 376X 3Teusiford fder T &) & HTWQTUEW‘EEF (House Keeper)(TTYIRUT the, 1T JaT, B G)
“T” 3RSTATA, 31-3Jafd) & Ug & R A1 1 I § |
2. PIEGICIRIGE ufafagferd (fSraes 3iex reushifers dider ot #) :

“hegld TR AT Tod WEBRI A1 HY T &1at a1 frufdarerl an Aradr ura e Searst an
IS 819 & SUhal AT HE-TIDRT AT HTATAD IT TATI HITSaAT b 08 HABH
(eB) (i) St 3T Faret AT fasTeT 3 FAIHT ITUR W FeA Ue RO fohT gU §; A1
(i) o= Hqer Faot a1 faHmr F Nefi-2 & IdTa7 F. 9300-34800/- UG A3 AdA 4200/- &. IT FHAGeT H
fAafAa 3MUR W 38 ug W AYRh & aard 39 Aol 3 ofg ag a1 HE; 3R
@) o Reafaf@d 3maegs Jeadar @d @

(i) forelt A=A FEATA & Bicd Ja9T H =FAdd il auiyg STAldAT, a2ar

(i) AR el A1 gedr & W@ AR S@HTH, TS IdTd T8 TaUS B IJFHT W ¥, HT A ay &
HF¥a|

feagofr 1.-  gfafagiaa & 3muR W Agfd & g3, Fafdd 3TuR W & 73 a8 Jar S 31fERT gRT 1
ST 2006 (T8 AN, T8 B8 e Ade 3T 1 FAwielt o 3mariRd gadifara daa @veer faeafia
$Y IS T) AT 3T Ugel T IS &, AT 7 AR o 3R faeaiRa acae 38 daa /daaaa & &
IS [T FHSH U, RaTT $8G el U AT T ¥ HAS qd GAITaId JdTATA Pl Ueh IS Il IT ddAHT
&A1Y T I A FATATIT FoRaT 9101 &, iR & TE BIICT hdol 38 UG AT 3 Ugl & forw fararia fosar srwan
foraes a1 foeTeh T ag I Aaa Adaaa e fopd) seaaa & graror gfaranfig 3 €

ShETI: U8-2



2.
3. Ui HaT AT & BT A 3% Gt (House Keeper) & Ug § Hag Sl Acd! &l -

& Y (House Keeper) & Ug & v Hafdd T Scaiaiidca AFgar & -
|, ®WI, AT Hell, WS W, IMoIRT, AT aET AR owaa 7@ afed deedR Ha7 &l
SHHT, TEIWIT TG 3o gk JATT|
Il. G830 & PR F Hafedd AT e, AT Fe&dl, g va 3qT @fdl & heT
(HET a7, aTd HeT, JHTYS 5 Ud H-UTH & 817, faurd a7 afenl afed) Hr @ ud 1@-
@ |
Ill. PR dShl H AT HlehR PHaT H gl drel AFARAAT A QU S ared Histed & J[orean
qUT FTg=odT GiArd oL
IV. TATEhR HeT T cTaedT bl AR dgadk I AT HAARAT dr gfetor 3 & forw og-a+7y
W 3UYh HATE YT BTl
V. TARHR el & AT IW@-IW@A & v 3T FHem I aren dig 37 d|

4. 3qd = fafaees Ak ufafagfea $ e ord -

A MU SFACIRT T Ad, Pifdeh Td GfAGTOT FaHmT & f&eAies 5.1.1994 & FHAI-FAY W IArHAAT
BILALE. 2/29/91-FUT.(AdA-11) F fafea suayl & 3rda _faafaa forar sroom)
5. 3Mg-Hiam

yfafagies (e 37ex 3reudiiors dfder ol ) gRT fAgfh & ferw 3ifehder 3mg-wa smde o wfa
&1 3ifaer aig 1 56 (STua) a¥ & 31w & Bt
6.  ufafagkh 1 afa

yfafaghe & 3af, s 3ided FE AR & 3401 a1 et 307 Horea a1 faamT & s fAghe 8

deral-qd aTid fordlt 3= Hast arer ug ) gfafagfio & 37af &, arareraar i av & 31 =& el

7. 3Hedh SFHIGART & e U7 ar ufadt & Siee a3 8l W dedbldl HrIH® fhaT ST FehdT © hael
fAuifa gua (3rgay-1) # A fAfée 0@ qearast gon, geafagr yamme, 3fert i o 10 auf &
SRIET oI9S 18 IS TET BIET AT DT FAT (IS IS M AGT 9IS TS & ar YeT-ATEA THOT UF Helded
R STT), Fadhar [AaTus YOI Td 3 fUSe 5 auf (2006-07 & 2010-11 dh) Fr arffes au=ig Rare
I UATIOT TAAT (R DR &b A A 3R T I FAGeT TR & fhdl 1A gRT 9cds g8
W faftread 3quaATToTd) & AT 3AV0T UIiSRT & gRT Y-l # f&T a7¢ gu= & YATT- U died, 56 TRUT
& Employment News RIS HATAR H UehIRM & dRE & 45 f&aT & $iiav 4 ke gacar, 3@} afta
(TRATEA), FFRT H. 216/Tel, T dieh TaT 3T, YieqR 2154, AesTel W3, 78 eeh-110069 @ 33T ax
U ST | 3R ATIH TAT 3BT YATUIYSET T2AT TR SEAS & [T A 3T e T3 W =R 76
TpaT ST |
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8. I 3FAIGIR AT ug & forw e X & § SAeh! d1g H SFHIGan) aray ot &l AT el &F Sl |
WHR W BT & T qeaTlie & fTad &y g1 aAftelr seficart @ @&ar 3 Hger a0 & aar
ATEeT 3FAIGaRT Bl HTdee P o T WedTTed fhar AT |

(AR Faean)
3R FRAT (URAMTHA)
Y @i {1 3TAT
011-23381202
gfafef:
1. HRA TIBR b TH FATerT/ TTHIT (F2AT I TR |
2. UST WHRI /A9 TS &5 /faafadrerdl /Adl Utd 3gaYTe HEA3T /Adtiaies &7 & Sushal
/37T /Aifafe /Faraa Haraat & a9t faz=or urfieon @ 38 3y & ary 6 38 R aRas &t
<9 YA fear Sw |
3. Y ot §ar AReT & I AT uee-gTgd AR U 3FHIGAR U URATHA AT &6 ATCTH
e g9 faRad ai@ & MR AT Fha § |
4. A9 d, H A AT AT, $H JG0Y F Y 6 58 Rizs-uRag &t 3maier A iR a9-ase
T 3TAS B |
5. & foaeg Rig, agaa fagers, faemud 3R 723 var facemer, g« vd gaRvr #3red, 14 df #fore
AT Had, T S 30 FEFTeTd, % Eeell P 3H IJGUY & Y 5 T 37 gRUF H Employment News/
USTITR TATAR & I 37 I ThIfAT A |

(Rt FTear)
R afaa ([gmaa)
Y Al TaT ATIET

01123381202



HFSIT-|

HH olieh HelT AT Sritay 3 ufafagfis (fora ey srcumifors Hfder o ¥) & TR @ 3 ydus

(House Keeper) & UE & ToIT e &l YU

6.eh.

Shad-gd g9

SATH AT UT (FUE &R ) GIHY H. Hived

e TR (i T )

hegd WAR & fagaAt & 3rdha darfagfa &
adrg

Aferw Fegare:

(Tfe =y feam ara TUT 39T & Ar 37eTeT ¥ Th
Uk Slie Sl U gEdieR grT fafdaq
A0 &)

T 3T He QT UG W fAIfAd MR ox &« 2
FIT 3T NT-2 & daTA T & 9300-34800/- A3
dd 4200/- ¥. IT AGET Uei W AIfAT 3maR
W 39 ug W fAYhh & gara 39 Aof 5 ag H
g aar e, w@

FT Uk U TRl AT HEAE A
gAdA A a§ i 3afy &1 Fed gaud A
fScatar g, aun

FIT TH U e TEUS HE # 3ga aka
31fafY 7 37Y7ar gicd & I@-IW@E U @A A
AT a9 1 IFHT &

AR &l PAAR SART (Peg T TIHR HT Jar H YdT & IARHA
el gU) Afe Ay feram a1 TUTe 39T &Y ol 3T § Teh Ueh

SIS ST 3MY<h SEATER g7 faf¥rad 1quAToNT &l

FATE™/  ddAAT  HaT Herdaa 3R
e A afa JATATA (TN
T EC)
gq

T Il 3R dATHTH
GRURE))
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8.

10

TIATT USRI FG®T HATT dgd/3reamrdy/
AT

g gdAe eoR ufafagfs 3mur o & ar
HUAT IATT

(@) 3D AGFH A akrE

(@) gfafagih W Aghe & 3af

(31) 3TUH FT BT HISA BT A, Tl 3T
B HA &

TAHATT VST &b IR A i Rerd fereror:

HUIT IdTT &6 3T dheg TDR AT T FIEDRI
[da =g aEt a1 Rl o Aewar g

=N
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11.

12.
13.

14.
15.
16.

FJHUT HEAT IT AT Teveh 8T & SUshaT AT 374-
TIHRY 1 FifafQed a1 T Gored & i drT
AT |

FT 3T AMAT ITTaT of [ & 2 Jfg &, ar
AdAATT HAMAT B T @ qUr FMUA-gd
AT &1 3 Seold P

IGID E-EAfRT  qd@iRd daaEMua @ Guifd daaae, O-

AdTATA A A fafx Js v Iz deda

e UTE Y T TET Pood AT TR eI

T AR SDRI, Il P &, ST Sooiw
AU 3H UG vd AHUA SUGDHl b FAST H B
AT & |

(@fe Y e I T2 39T @, Y 3T ¥ Th
o Holdd &Y |)

31AVOT UTfRIRRY el AT, GIATY H Hied I Tl
T 31T 37.571./37.31.577. § T &

HEgRHAT

3TdEeh o TEATER
HTAT T QT Tl

oIHY 4.

wnfad qe
ade



([T BT 38T/ 3ENUT YRR gRT f8=—T ST arelt YHATV1-U3)

v foham Trar & o6 s sierch/ garmd-- g e ara fyeRor Tl &
3R 9 28 Rith uRuz A sfeafla Afares ANaadre qU1 3gHT T@AREA ¢ |

2. Iz oY yarfora fopar Srar & fon-

(i) GV 12 | e — &P fawee BIS TAbdT ATHT dfad/3af&ad Jar & |

(i) ST goafasr EfeTu ¥ |

(iii)  3eTenr fAara Ut auf &1 aTies MU=y ufddes Hr fafad gyt (RS TSR & HH J HH IR
AT I1 398 T TR & Frar 3RABRY gRT U g8 W fafQad 3iquaniora) ufafefd geea €1

(iv)* TUSer 10 auf & SRTA 3 U IS I31/ BICT AR Al oINS IS & |

(v) TUSel 10 uf & ST 37 TR W9TTS 918 IS/ BIET M ol AT Helded &l

[331ERS

1 3R ueaTA
oI 4.

AT AR

‘S AT ST FCE |



Most Immediate
GRAM: UNISERCOM FAX: 01123098552

F. No. A-35021/09/2012-Admn.lI
e Sieh el 3T
Union Public Service Commission
Dholpur House, Shahjahan Road,
New Delhi-110069.
Date: 07/05/2012
VACANCY CIRCULAR
Sub: Filling up the post of House Keeper (General Central Service, Group ‘B’, Non-Gazetted,
Non-Ministerial) in the Office of UPSC in the PB-2 of Rs.9300-34800/- with Grade Pay of Rs. 4600/-
on deputation (including Short Term Contract) basis.

It is proposed to fill up the post of House Keeper (General Central Service, Group ‘B’, Non-
Gazetted, Non-Ministerial) in the Office of UPSC in the PB-2 of Rs.9300-34800/- with Grade Pay of Rs.

4600/- on deputation (including Short Term Contract) basis.

2 Eligibility Conditions : -  Deputation (including Short Term Contract):

From amongst Officers in the Central Government or State Governments or Union
Territories or Universities or Recognized Research Institutions or Public Sector Undertakings or
Semi-Government or Statutory or Autonomous Organizations:-

a. 0) holding analogous post on regular basis in the parent cadre or department; or

(i) With five years’ service in the grade rendered after appointment thereto on a regular basis in the
PB-2, Rs.9300-34800 with G. P. of Rs.4200/- or equivalent in the parent cadre or department;

And

b. Possessing Educational Qualifications and experience as under:-

() Diploma in Hotel Management of minimum three years duration from a recognized Institute; and

(i) three years’ experience in maintenance and upkeep of the Guest Houses or Hotels

including experience in Housekeeping work;

Note 1: For the purpose of appointment on deputation basis, the service rendered on a regular basis
by an officer prior to 1% January, 2006 or (the date from which the revised pay structure based on the
Sixth Central Pay Commission recommendation has been extended) shall be deemed to be service
rendered in the corresponding grade pay or pay scale extended based on the recommendation of the
Commission except where there has been merger of more than one pre-revised scale of pay into one
grade with a common grade pay or pay scale, and where this benefit will extend only for the post or
posts for which that grade pay or pay scale is the normal replacement grade without any upgradation.

3. Duties & responsibilities attached to the post of House Keeper:-

I. To look after the upkeep, maintenance and improvement of the Adviser’'s Suite including the
rooms, dining halls, kitchen, corridors, common areas and toilets.

II. To look after the upkeep and maintenance of the Chambers (including main room, ante room,
toilets and surrounding areas, lounges and corridors) of the Hon’ble Chairman, Hon’ble Members,
Secretary and Additional Secretaries located in the Office of UPSC.

Ill. To ensure quality (high) and hygiene of food served in the Official Meetings and to the Guests
staying in the Adviser’s Suite.

IV. To render suitable advice from time to time for possible improvement in the services of the
Adviser’s Suite and training of Staffs’

V. Any other duty deemed fit for the overall maintenance of Adviser’s Suite.

Contd...p/2
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4. Requlation of pay and other terms of deputation : -

The pay of the selected candidate will be regulated under the provisions contained in the DoP&T
O.M. No. 2/29/91-Estt.(Pay-Il) dated 05/01/1994 as amended time to time.

5. Age-limit :-

The maximum age-limit for appointment by deputation (including Short Term Contract) shall not
be exceeding 56 years as on the closing date of receipt of applications.
6. Period of deputation: -

Period of deputation including period of deputation in another ex-cadre post held immediately
preceding this appointment in the same or other organization or Department of the Central Govt. shall
ordinarily not exceed three years.

7. Application ( in duplicate) only in the prescribed proforma (Annexure-I) of the eligible candidates
whose services can be spared immediately on selection, together with the certificate from the Forwarding
Authority (in proforma Annexure-Il) along with the following documents:

0] Integrity certificate

(i) List of major/ minor penalties imposed if any, on the official during the last 10 years; (if no penalty
has been imposed a ‘Nil’ certificate should be enclosed).

(iii)  Vigilance clearance certificate.

(iv)  Attested photocopies of the ACRs for the last five years (2006-07 to 2010-11) (attested on each
page by an officer not below the rank of an Under Secretary to the Govt. of India).

The required documents mentioned at the end of Annexure, may be forwarded to Sh. Neeraj
Sachdeva, Under Secretary (Admn.), Room No. 216/AB, Union Public Service Commission,
Dholpur House, Shahjahan Road, New Delhi-110069, within 45 days of the publication of the

circular in the Employment News/ QSR HATIR. Applications not forwarded through proper

channel or those received without the requisite certificates and necessary documents will not be
entertained.
8. The candidates who apply for the post will not be allowed to withdraw their candidature
subsequently.

Government strives to have a workforce who reflects gender balance and women
candidates are encouraged to apply.

(Neeraj Sachdeva)
Under Secretary (Admn.)
Union Public Service Commission
Tel. No. 011-23381202
Copy forwarded to :-

1. All Ministries/Departments of Govt. of India (as per list attached).

2. Principal Secretaries of State Governments /Union Territories. Cadre Controlling
Authorities of Universities/ Recognized Research Institutions/ Public Sector Undertakings
/Semi-Government /Statutory /Autonomous Organizations, with request to give wide
publicity to this Vacancy Circular.

3. All Notice Boards of UPSC-eligible and interested officers may forward their applications
through their concerned Admn. Section within the stipulated date.

4. Web Cell, UPSC with arequest to upload the vacancy circular on the official website of the
Commission.

5. Shri Jitendra Singh, Joint Director, DAVP, Ministry of Information and Broadcasting, 14™ Floor,
Soochana Bhavan, C.G.O. Complex, New Delhi with a request to publish this circular in the
ensuing issue of Employment NewsRISTITR HHTIR.

(Neeraj Sachdeva)
Under Secretary (Admn.)

Union Public Service Commission
Tel. No. 011-23381202



Annexure-|
Proforma for application for the post of House Keeper on Deputation (including Short Term
Contract) basis in the Office of UPSC.
BIO-DATA PROFORMA

1. Name
and
postal
address
(in Block
Letters)
with
Telephon
e no.

2. Date of
Birth  (in
Christian
Era)

3. Date of
retiremen
t under
Central
Govt.
Rules

4, Educatio
nal
qualificati
ons
(Enclose
a
separate
sheet,
duly
authentic
ated by
your
signature
, if the
space
below is
insufficie
nt)

5. (@) Do
you hold
analogou
S post on
regular
basis; or

(b) Do



you
possess
five
years’
service in
the grade
rendered
after
appointm
ent
thereto
on a
regular
basis in
the Pay
Band-2,
Rs.
9300-
34800/-
with
Grade
Pay  of
Rs.
4200/- or
equivalen
t

(a)
Whether
possesse
s diploma
in  Hotel
Manage
ment of
minimum
three
years
duration
from a
recogniz
ed
Institute;
and

(b)
Whether
possesse
s three
years’
experien
ce in
maintena
nce and
upkeep



of the
Guest
Houses
or Hotels
including
experien
ce in
Houseke
eping
work.

Details of
employm
ent, in
chronolo
gical
order
(Starting
from
entry in
Central
Governm
ent
Service).
Enclose
a
separate
sheet,
duly
authentic
ated by
your
signature
, if the
space
below is
insufficie
nt

Office/
Organizatio
n

Post held
with scale
of pay

Period of
service

Basic pay &
Pay scale

(pre-
revised)

Basic Pay
(revised)

Nature of
appointmen
t whether
regular/ad-
hoc/deputat
ion

from

to

Pay in PB

G.P.

Basic pay




10.

11.

Nature of present employment, i.e ad-hoc or
temporary or permanent

In case the present employment is held on
deputation please state

(a) The date of initial appointment

(b) Period of appointment on deputation

(c) Name of parent office/Organization to which
you belong

Please state about present employment:
Whether working under Central Government or
State Government /Union Territories or
Universities or Recognized Research
Institutions or Public Sector Undertakings or
Semi-Government or Statutory or
Autonomous Organizations’.

Are you in revised scale of pay? If yes, give the
date from which the revision took place and also
indicate the pre- revised scale

Date

Pay
scale

(pre-
revised)

Basic

pay (pre-
revised)

Date of
revision
of pay

Revised
scale of
pay, PB &
G.P.

Revised
basic

pay

12.
13.

14.

15.
16.

Total emoluments per month now drawn
Additional information, if any, which you would
like to mention in support of your suitability for
the post.

(Enclose a separate sheet if the space is
insufficient)

Full postal address of forwarding authority with
name & telephone number

Whether belongs to SC/ST
Remarks

Signature of the candidate
Full office address

Tel. No.
Email ID

Date :




Annexure-ll
(Certificate To Be Furnished By The Employer/Head Of Office/Forwarding Authority)

Certified that the particulars furnished by
are correct and he/she possesses educational qualifications and experience mentioned in the vacancy
circular.

2. Also certified that:-

i. There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt.

ii. His/Her integrity is certified.

iii. His/Her CR Dossier in original is enclosed/ photocopies of the ACRs for the last 5 years duly
attested by an officer of the rank of Under Secretary to the Govt. of India or above, are enclosed.

iv. *No major/minor penalty has been imposed on him/her during the last 10 years*
V. A list of major/minor penalties imposed on him/her during the last 10 years is enclosed.*
Signature

Name & Designation
Telephone No.
Office Seal

Place:
Dated:
List of enclosure:

oUhwWN R

( * Strike out which is not applicable.)

Disclaimer

The contents of this page are informatory in nature. Kindly verify the same from the Commission's office.




